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1. O01mue moJ10KeHUs

1.1. Hacrosiiee [lonoxxenue pazpaborano B cootBeTcTBUM ¢ DepepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 wundpopmanuu, WHHOPMAIMOHHBIX TEXHOJOTHIX M O 3alIuTe MH(pOpMarum» B
penakuuu ot 18 mapra 2019 1, ®denepanphbiM 3akoHOM Ne 152-D3 ot 27.07.2006 r «O
NEPCOHAIbHBIX JaHHBIX» B penakuuu ot 31 nexadbpst 2017r; Koncrturymueit Poccuiickoit
OQenepaunn 1 TpynoBsiM  kKouxekcom Poccuiickon  ®exepanuu, YCTaBOM —JOLIKOJIBHOTO
obOpasoBarenbHOro yupexnaenus. Ilpu coctaBineHuu yureHo Ilomoxenue 00 OCOOEHHOCTSIX
00paOOTKM TNEepCOHAJbHBIX JaHHBIX, OCYILECTBIsAEMOM 0€3 HCIONb30BaHHUS  CPENCTB
aBToMaTu3anuu, yreepkaeHHoe I[locranoBnenuem I[lpaBurensctBa PO Ne 687 or 15.09.2008r;
TpeboBaHus K 3aIIMTE NEPCOHANBHBIX JAaHHBIX IPU UX 00paboTKe B MH(POPMALIMOHHBIX CHCTEMaX
IIEPCOHAJIBHBIX JTaHHBIX, yTBepxkAcHHble IlocrtaHoBiennem IlpaBurenscTtBa Pocculiickoi
®enepannn Ne 1119 o 01.11.2012r.

1.2. Nannoe IlomoxeHue ompenenseT OCHOBHBIE TpeOOBaHHWS K 3amuTe, o0pabOTKe, MOPSIAKY
NIOJIyYEHUsI, XpPaHEHMsI, NCIIOJIb30BAHUS U TIEpeaun IEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB JIETCKOTO
€aja, a TaKKe OTBETCTBEHHOCTbh 3a HApYIIEHUWE HOPM, PETYIHUPYIOIIHUX 00pabOTKy U 3alluTy
MEPCOHANBHBIX JAHHBIX B JOLUIKOJFHOM 00Pa30BaTEIbHOM yUPEXKICHHUH.

1.3. [TonokeHne ycTaHABIMBAET OCHOBHBIE MIOHATHUS U COCTaB MIEPCOHAIIBHBIX TAHHBIX pAOOTHUKOB B
JOVY, pernamentupyet (GOpMUPOBAHHE U BEJICHHE JTMUHBIX €I, ONpeiesseT MpaBa U 00sI3aHHOCTH
pabOTHUKOB 1O 3allUTe IEPCOHATBHBIX JaHHBIX, a TakXe OO0S3aHHOCTU COTPYIHUKOB IIO
00€CTeYeHNIO JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX.

1.4. Lenbto Hactosuero Ilonmoxxenus sBnsercs oOecredyeHue 3allUThl MpaB M CBOOOJ
Ne1arornyeckux paboOTHUKOB M OOCITYXHUBAIOIIEro MepcoHaia Mpu 00paboTKe UX MEePCOHATBHBIX
JAHHBIX, B TOM YHCJIE 3allUTHI [IPaB Ha HEITPUKOCHOBEHHOCTh YAaCTHOMN KU3HU, TUYHYIO TailHY.

1.5. Ilpu ompenenennu o0bemMa U CojiepKaHusl NEPCOHANBHBIX JaHHBIX PAOOTHHUKA aJMHUHUCTPALIUS
HOY pykoBoactByerca Koncruryumeit Poccuiickoit @eneparun, denepanbHbIMH 3aKOHAMH M
HacTtoAuM Ilonoxxenuem.

1.6. TlepcoHanbHBIE TaHHBIE OTHOCSTCS K KaTeropuu KOH(pHIeHIHanbHOW mH(pOpMarmu. Pexum
KOH(HICHIIMATBbHOCTH TEPCOHAIBHBIX JAHHBIX CHUMAETCS B Clydasx OOe3TMYMBaHUS WIH II0
MCTEYEHUU 75 JeT CpOKa XpPAHEHMs], €CJIM HHOE HE ONPEJEIIEHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue sBIsSETCS BHYTPEHHUM JIOKAJIbHBIM HOpMaTUBHBIM akToM JIOVY,
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00s13aTeNbHBIM ISl MCIIOJIHEHUST BCEMH pPAaOOTHHUKAMH, WMEIOIIUMHU JIOCTYI K TEePCOHATBHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOIO 00pa30BaTENbHOTO YUPEKICHUS.

2. OCHOBHBIE NTOHATHA M COCTAB MEPCOHAJIBbHBIX JAHHbIX PA00OTHUKOB
2.1. Ilepconanvhvie Oanmvie - nr0Oas WHPOpPMAIKS, OTHOCAMIASACA K OIPEACICHHOMY WIH
orpezeieMOMy Ha OCHOBaHUH Takoil nHbopMaiuu pusndyeckoMy JIMILY, B TOM YUCIIe ero haMuis,
UMsi, OTYECTBO, TOJ, MECSII, JlaTa ¥ MECTO POXKICHHS, a TaKKe aapec, CeMeHHOoe, COIMAlIbHOE,
UMYIIECTBEHHOE MOJIOKEeHUE, 00pa3oBaHue, mpodeccusi, T0X0Abl U Apyras HHPOopMaIus.
2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHGopMaIus, Heodxoaumas 3aseayromemy 10V B
CBSI3H C TPYAOBBIMU OTHOILICHUSIMHU U Kacarolasicsi KOHKPETHOTo coTpyaHuka. [log nundopmarmeit o
pabOTHHUKE MOHMUMAIOTCS CBEACHUS O (PaKTax, COOBITUSAX W OOCTOATENLCTBAX KU3HM PaOOTHUKA,
MO3BOJIAIOIINE UICHTU(DHUIIUPOBATH €ro TUYHOCTH. [lepconanbHble JaHHbIe paOOTHUKA COAepKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOTO yueTa paOOTHUKOB - IMYHOM JieJie paOOTHHUKA.
2.3. Obpabomka nepconanbHbIX OAHHBIX — 3TO NEHCTBHs (OTepalliK) C IEPCOHATILHBIMU JTAHHBIMH,
BKIItOUasi cOOp, CHCTEMAaTHU3aIIMIO U HAKOIIJICHHE, XpaHEHHUE, yTOUHEeHNE (OOHOBIICHUE U I3MEHEHHUE),
MCIIOJIb30BaHUE U PACIIPOCTpaHeHue (B TOM UHUCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHLIX - JIGACTBHS, HANpaBJICHHBIE Ha Mepeaady
MEPCOHANBHBIX JTAHHBIX OIMpEAEICHHOMY KpYry JuIl (mepeaaya MepCOHANbHBIX TaHHBIX) WM Ha
O03HAKOMJICHHE C TMEePCOHAIBHBIMU JIAHHBIMH HEOTPAHUYCHHOTO Kpyra JIHMI, B TOM YHCIE
0o0HapoJ0BaHKHE MEPCOHATbHBIX IaHHBIX B CpPEICTBAX MaccoBOW HWH(OpMalUU, pa3MelleHUE B
UH(OPMAIIMOHHO-TEIICKOMM YHHKAITMOHHBIX CETSX WJIU MPEIOCTABIICHUE TOCTYIA K TIEPCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbHbix OaHHbIX - NEUCTBUS (ONEpaIiy) ¢ MEePCOHAIBHBIMU JaHHBIMH,
cosepiraembie JJOY B ensx NpUHITUS PEIICHUI UM COBEPIICHUS MHBIX ACHCTBUMA, TOPOKAAOIINX
IOPUIMYECKHC TTOCIICJCTBUS B OTHONICHUM PAOOTHHWKA WM JPYIHX JHI[ JIHOO WHBIM 00pazom
3aTparvMBaroIUX MpaBa U cBOOObI paOOTHUKA WU JPYTUX JIULI.
2.6. ObwedocmynHvle nepcoHalbHble OaHHble - TIEPCOHATBHBIC JaHHBIE, TOCTYI HEOTPAHUYCHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBIEH C corjacusi pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
dbeneparTbHBIMU 3aKOHAMU HE PACTIPOCTPAHSIETCS TpeOOBaHUE COOIIOICHHS KOH(UIEHIINATEHOCTH.
2.7. B cocTaB nmepcoHanbHBIX JaHHBIX paboTHHKA JIOY BXOIAT:

* aHKETHbIE U Ouorpapuueckue JaHHbIE;

* oOpa3oBaHue;

*  CBEIEHUS O TPYJOBOM U OOIIEM CTaXKe;

* CBENIEHUS O COCTAaBE CEMbH;

*  [aCIOPTHHIC JaHHBIC;

* CBEIIEHUS O BOMHCKOM Y4YETe;

* CBEIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBENICHUS O COIMANBLHBIX JIbIOTAX;

*  CIEUUATBHOCTE;

* 3aHMMaemas JOJIKHOCTh;

* aJapec MecTa JKUTEIbCTBA U TeNe(oH;

e MecTO paboThI UM Y4eObl YWICHOB CEMbH M POJICTBEHHUKOB;

*  cojepKaHHE TPYIAOBOTO JOTOBOPA;

* MOJIMHHUKU U KOIUH MPUKA30B;

e JIMYHOE JICJIO U TPY/IOBasl KHIDKKA COTPY/IHHKA,

*  OCHOBaHMS K MPUKa3aMm;

* MarepHasibl 1O TIOBBINICHUIO KBATH(PHKAIIMK ¥ TICPEIOJATOTOBKE COTPYJAHHKA, €ro

aTTecTalluu, CIIy>KeOHBIM paccleI0BAHUSM.

2.8. JImunoe geno padorHrka JIOY HaXOIUTCs B JOKYMEHTAITUH JICTOPOU3BOIUTENS H COCTOUT U3
CIEYIOIINX JIOKYMEHTOB:

* aHKeTa;

* aBtoOuorpadus;




*  KONHMH JJOKYMEHTOB 00 00pa3oBaHuu;

* kaprtouka ¢opmsl T-2;

*  KOmIM MpHKasza o mpuéme Ha padory;

*  TPYIOBOW JOTOBOD;

* JIOKYMEHTHI, CBSI3aHHBIE C IEPEBOJOM M TEepeMelIeHHeM paOOTHUKA (KOMHUU MPUKA30B,
3asiBJICHUS PaOOTHUKA U T.I1.);

* BBIMUCKHA (KOMHUH) W3 JIOKYMEHTOB O IMPUCBOCHHM IOYETHBIX 3BaHWI, YUEHOH CTEIEHH,
HarpakJIeHUU TOCyJapCTBEHHBIMH HArpaaMu;

*  KOIMU HArpaJHbIX JUCTOB;

*  aTTeCTAllMOHHBIE JUCTHI;

*  KOIMU MPHUKA30B O MOOMIPEHUSX, B3BICKAHUSIX;

*  XapaKTepUCTUKU C MPEIbIIYLIEro MecTa paboThl;

* 3asgBIEHHE PAOOTHUKA 00 YBOJHHEHUU;

*  Komus MpHKa3a 00 yBOJbHEHHH,

* 3agBineHHe paboTHHKAa 00 o3HaKomieHHMH ¢ Jokymentamu JIOY, ycTaHaBIMBAIOIMIMMU
NOpsAI0K 00pabOTKU TMEpPCOHANIbHBIX JaHHBIX PAOOTHUKOB, a TaKXEe O €ro mpaBax H
0053aHHOCTSIX B 3TOH 00J1aCTH;

e JIpyrue JIOKYMEHTHI, HaXOXJIEHHE KOTOPBIX B JIMYHOM Jeiie OyaeT mpu3HaHO
11EJIECO00PA3HBIM;

* B JHMYHOE Jel0 paboTHHKA JOIIKOJIHHOIO OO0pa30BaTEIbHOTO YUYPEKICHHS BKIIOYACTCS
TaKXe OIHChH BCEX JOKYMEHTOB, HAXOSAIINXCS B JEIIE.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAECO C pPabOOTHHUKAMHU
COTPYAHUKH Pa3pelIatoT MyTeM MPEI0CTaBICHHS COTIacusl Ha 00paboTKy NMepCOHAIBHBIX JAHHBIX B
JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. ITepconanpHbIe nanHbie pabotHrka JJOY sBISIOTCS KOH(DHICHIIMAIBHON HHDOpMALUel U He
MOTYT OBITh HCIIONb30BAHBl COTPYAHHKAMHU JIOIIKOJIHLHOTO 00pa3oBaTENbHOTO YUPEKICHUS B
JUYHBIX TEJSX.

3. llopsaaok moJry4yeHus, 00padoTKH M NMepeAavy MepCOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. Ilox 06paboTKoii nepcoHaNbHBIX JaHHBIX padoTHUKA JIOY nmoHumaeTcs noinydeHue, XxpaHeHue,
KOMOMHUpOBaHME, Iepeadya MIM J000e Jpyroe HCHOJIb30BaHUE IEPCOHAIBHBIX JIAaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIBLHOTO YUPEKICHHS.

3.2. B nensax obecrnieueHus npaB U CBOOO YeTOBEKa U Fpa)KIaHUHA MPU 00pabOTKe MepCOHATbHBIX
JaHHBIX pabOTHHKA 00s3aHbl COOMIOIATHCS CEYIOUINe 001re TpeOOBaHUS:

3.2.1. Ilonyyenue, xpaHeHue, KOMOMHHpPOBAaHUE, Nepefaya WM JH000e Jpyroe MCIOIb30BaHUE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYImIECTBISATHCS HCKIIOUUTENHFHO B IIEIISX
oOecrieyeHHs COOJIIOJICHUsSI 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEHCTBHS
paboTHUKaM B TPYAOYCTPOWUCTBE, OOYUYEHUU W TPOABUKEHUU MO CIyk)Oe, oOecredeHus: JTUIHOU
0€30IaCHOCTH COTPYAHHMKOB, KOHTPOJS KOJMYECTBAa M KadyecTBa BBINOJHAEMON paboThl H
o0ecTieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUs, 00padaThIBAEMbIX IMEPCOHATIBHBIX JIaHHBIX
pabotHuka 3aBenyrommii JIOY nmomken pykoBoactBoBaThes Koucrutymmei  Poccuiickoit
Oeneparun, Tpy1oBBIM KOJIEKCOM U MHBIMU (heiepabHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE PAa0OTHHUKA IMONYYArOTCS y HEro caMoro. Eciu mepcoHanbHbIE
naHHble coTpynHuka JIOY BO3MOXXHO MOJXYYHUTH TOJIBKO y TPEThEH CTOPOHBI, TO pAaOOTHHUK JOJKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh MOIYY€HO MHUCbMEHHOE COTJIacue.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM JOKEH COOOIIUTh PAOOTHUKY
0 IEJISIX, MPEATOIaraéMbIX UCTOYHHUKAX M CIIOCO0aX TOJTYYEHUS IePCOHATBHBIX JAaHHBIX, a TAKKE O
XapakTepe MOAJISKAIINX MOTYyISHNUIO EPCOHATBHBIX TaHHBIX U MOCEICTBUAX OTKa3a COTPYIHUKA
JIaTh MUCHbMEHHOE COTJIACHE Ha WX TIOJTyYeHHE.

3.2.5. He nomyckaercst monyueHue U oOpaboTka mepcoHaNbHbIX JaHHBIX paboTHHka JIOY o ero
MOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOEXKICHUSIX W YaCTHOHM JKM3HH, a TAaKXKE O €r0 WICHCTBE B




OOIIECTBEHHBIX OOBEIMHEHHSX WM €ro MpOQCOI03HOM NEATENbHOCTH, 32 UCKIIOYEHUEM CIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTonarens He UMEET MPaBo MOIy4aTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIE pAOOTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEJUHEHUSAX WIM €ro Nnpo(Ccoro3HONW AEATENbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMHU.

3.2.7. Ilpu mpuUHATUM pELIEHUH OTHOCUTENbHO PAOOTHUKA HAa OCHOBAHMU €r0 IEPCOHAIBHBIX
JTAaHHBIX HE JOIYCKAETCsl UCIOJIb30BAHUE JIAHHBIX, MOJYYEHHBIX UCKIIOYUTEIBHO B PE3YJIbTATE UX
aBTOMAaTU3UPOBAHHOM 00pabOTKH MM JIEKTPOHHOIO MOJTY4EHHUS.

3.3. [IpuHImnsl 06pabOTKU NEPCOHANTBHBIX JIAHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH LieJIel U cr1oco00B 00pabOTKHU MEPCOHANBHBIX JaHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBUS IieJieil 00pabOTKM MEePCOHANBHBIX JAHHBIX IIEJISM, 3apaHee ONpeeCHHBIM U
3asBJICHHBIM IPH cOOpEe MEPCOHAIBHBIX JAHHBIX, a TaKXe IIOJIHOMOYMUAM pabOTHHKA,
OCYILECTBIISIONIETO0 00pabOTKY MEPCOHATBHBIX TAHHBIX;

* COOTBETCTBUS O00bEMa M XapakTepa 0OpabaThIBaA€MBIX NEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH NEPCOHANBHBIX JIaHHBIX;

* JIOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX, HMX JIOCTAaTOYHOCTH Ui Iejel oOpaboTku,
HEJO0IYCTUMOCTH 00paOOTKHU EPCOHANBHBIX JaHHBIX, U30BITOYHBIX IO OTHOLLEHUIO K LENSIM,
3as1BJICHHBIM IIPU COOPE NEPCOHANBHBIX JIaHHBIX;

*  HEJIOMYCTUMOCTU OOBEAMHEHHUS CO3JaHHbIX /I HECOBMECTUMBIX MEXay coOoil ueneil 6a3
JTAHHBIX MH(MOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.

3.4. B cinydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOLIEHHM, B COOTBETCTBUU
co ctT. 24 Koncturyuuu Poccuiickoit denepannu BO3MOXKHO HOJy4YeHUE U 00paboTKa JAHHBIX O
YaCTHOM JKU3HM pabOTHUKA JOLIKOJIBHOIO OOpa30BaTENbHOIO YUPEXKACHUS TOJIBKO C €ro
HNUCbMEHHOTO COTJIACHSL.

3.5. K o06paboTke, nepeaaye U XpaHEHUIO EPCOHABHBIX JAHHBIX PA0OOTHHKA MOTYT UMEThH JIOCTYI
COTPYAHUKH JJOUIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHHS.

3.6. HMcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C IIEIISIMH,
OIpeNIeIMBIIMMU UX ToiyueHue. [lepcoHanbHble JaHHBIE HE MOTYT OBbITh MCIOJB30BAaHbI B IIEJSAX
NPUYMHEHUS UMYLIECTBEHHOIO U MOPAJILHOTO Bpea Ipaxk/iaHaM, 3aTpyJHEHHs peallu3allui paB u
cBoOoj rpaxad Poccuiickoit @eneparun. Orpanudenue npas rpaxaan Poccuiickoit @enepanun Ha
OCHOBE HCIIOJIb30BaHUA HH(popManuu 00 HX COLHAIBHOM TPOMCXOKJIEHUU, O PacoBOH,
HAI[MOHAJIbHOM, A3BIKOBOM, PEIMTMO3HON U NMAPTUMHON NPUHAAIEKHOCTH 3aIIPEIIEHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

3.7. Ilepenada mepcoHaIbHBIX JIAHHBIX PAOOTHHMKA JIOLIKOJIBHOTO 0OpPa30BATENBHOTO YUPEKICHUS
BO3MO>KHA TOJIBKO C COTJIacusi pabOTHUKA B CIy4asix, IPsIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccutickoi denepanum.

3.8. Ilpu mepenadye mepcoHATBHBIX JAHHBIX paboTHHWKa 3aBexyiommid JIOY nmomkeH coliromaTh
cleAyIoye TpeOoBaHus:

* He coo0maTh IMEepcoHaJIbHbIE JaHHbIE PAOOTHHMKA TpPETheH CTOpPOHE 03 MUCHhMEHHOTO
coryacusi pabOTHHMKA, 3a HUCKJIIOUYEHHEM CJIydaeB, KOrja 3TO HEOoOXOAMMO B ILENAX
NpeNyNpexIeHnus Yrpo3bl JKU3HM U 3/I0pOBbI0 pabOTHUKA, a TakXke B clyyasx,
YCTAHOBJICHHBIX (heZiepabHBIM 3aKOHOM;

* He cooOlaTh IMepcoHalbHbIE JaHHbIE pPa0OTHHKA B KOMMEpYECKHX IeNsix 0e3 ero
MMCBbMEHHOTO COTJIACHS;

*  MpeaynpeIuTh JHI, MOJYYaloIUX MNEepCOHATbHbIE JaHHblE PAaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITH HCIIOJIb30BaHbl JIMIIb B LENSX, A KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT ATHX JHIl TMOATBEPXKAECHUS TOTO, YTO 3TO MpaBWiIO coOmoaeHo. Jluna,
NOJTyYarolie NepcoHalbHbIe JaHHbIe pPa0OTHHKA, 00s13aHbI COOII0AATh PEXKUM CEKPETHOCTH
(xkoHpUOeHIIMATLHOCTH). JlaHHOE€ TIOJIOKEHWE HE  pacmpocTpaHseTcs Ha oOMeH
NEPCOHANBHBIMM JaHHBIMU paOOTHUKOB B TMOpPSJAKE, YCTAaHOBJICHHOM (enepaabHbIMU
3aKOHaMHU;

* pagpemath JOCTYH K [EPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO




YIIOJTHOMOYEHHBIM JTUIaM, ONPEIeIeHHBIM npuka3oM 1o IOV, mpu 3ToM yKa3aHHbBIE JTUIA
JOJKHBI UMETh IPaBO MOJIydyaTh TOJbKO T€ MEPCOHAIbHbIC NaHHbIE paOOTHHKA, KOTOpHIE
HEOOXOUMBI JUISI BRITIOJTHEHHUS KOHKPETHBIX ()YHKITUH;

* HE 3ampamuBaTh UHGOPMAIUIO O COCTOSHUU 370POBbsl pabOOTHHKA, 32 UCKIIOUEHUEM TEX
CBEICHHI, KOTOPHIC OTHOCSTCS K BOMPOCY O BO3MOYXHOCTH BBIIIOJIHEHUS PAaOOTHUKOM
TPYAOBOH (QYHKIIUY;

* MepeaaBaTh MEPCOHATbHBIC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM TpYyJIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty MHGOPMAIUIO TOIBKO TEMH
MEPCOHAIBHBIMU  JIaHHBIMH ~ pPaOOTHUKA, KOTOPbIE HEOOXOAMMBI ISl  BBIMOJTHCHHUS
YKa3aHHBIMH MPEACTABUTEISAMU UX (HYHKIUH.

3.9. [Ipu nepenade MepcOHANBHBIX JAaHHBIX PAOOTHHKA (B TOM YHCIIC U B KOMMEPYECKHX IEJIsX) 3a
npeaensl JJOY 3aBeayromuil 1eTCKUM CaJioM HE JOJDKEH COOOIIaTh 3TU JAaHHBIC TPEThEH CTOPOHE
0e3 MUCHhMEHHOT0 CoTacksi pabOTHUKA, 32 UCKITIOYCHUEM CITydaeB, KOT/ia ’TO HEOOXO0IMMO B IEIISX
NPEIyNpexACHNUs yrpo3bl JKU3HH W 370POBbI0 pAaOOTHUKA WJIM B CIydasx, YCTAaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenavya mepcoHaNbHBIX AAHHBIX PAOOTHUKA B MpejaenaxX IOIMIKOJILHOTO 00pa30BaTeIbHOIO
YUPEXKICHUS OCYIIECTBISIETCS B COOTBETCTBUU C JIOKATHHBIMA HOPMATUBHBIMU aKTaMU YIPEKICHUS.
3.11. He nomyckaeTcsi 0TBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeayeii mepcoHanbHON HHGOpMaIuu
1o TeneoHy uiu akcy.

3.12. Bce Mepsl KOH(DHUISHIIMATILHOCTH IpU cOope, 00paboTKe M Iepenavu MepCoOHATbHBIX TaHHBIX
COTPYJIHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMaKHBIC, TaK U Ha DJICKTPOHHBIE (aBTOMATU3UPOBAHHEIC)
HOCHUTEIN UH(POPMAIIHH.

4. ®opMupoBaHNe U BeJleHUE JUYHBIX JeJ1 padoTHukoB 10Y

4.1. Jlmunoe neno pabOTHHUKA JTOIMIKOJILHOTO 00pa30BaTEIbHOTO YUPEXACHUSI (POPMHUPYETCS MOCIe
U3JJaHKs IPUKa3a o0 ero npuéme Ha paboTy.

4.2. IlepBoHaYabHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COJAEpKaIllNe NepCOHAIbHBIC
JaHHble paOOTHUKA, B MOPSJIKE, OTpaKaOLIeM Ipoliecc npuéma Ha paboTy:

* 3asgBJICHHE paOOTHHKA O MpUeMe Ha paboTy;

*  aHKeTa;

* asrobuorpadus;

*  XapaKTepUCTHKa-PEeKOMEHIALNS;

*  KONU IMpHKa3a o mpuéMe Ha paboTy B IOMIKOJIEHOE 00pa30BaTEIbHOE YUPEKICHUE,

* pacnucka paboTHMKa 00 oO3HakOoMJIeHHMH ¢ jAokymeHTamu JIOVY, ycraHaBIMBaromuMu
MOPSIIOK  00paOOTKM TMEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB, a Takke 00 ero mpaBax u
00513aHHOCTSX B 9TOM 00JIACTH;

* pacrucka pabOTHHKAa 00 O3HAKOMIIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHHSI; BHYTPEHHSISI OTHCh.

4.3. Bce MOKyMEHTBI JMYHOTO Je€ja MOJIIMBAIOTCS B OO0JIOKKY 00paslia, YCTaHOBJIEHHOIO B
JIOUIKOJIBHOM 00pa30BaTeIbHOM YUPEXICHUH; Ha 00JIOKKE JOKHBI OBITh (PaMUIIHSL, UMSI, OTYECTBO
COTPY/IHUKA.

4.4. JlugyHOMYy JieNy IpUCBauBaeTCs HOMEP, KOTOPBIN (PUKCHUpYeTCs B KypHalie yuéTa JIMYHBIX JIe.
Howmep nmuvHOTO /1e7a COTPYAHUKA IETCKOTO Cajia TPOCTABISIETCSI B BEPXHEM JIEBOM YTy OOJ0KKH
Jena.

4.5. K aHkere B JIMYHOM Jenie MpuKienBaercs gororpadus paboTHuka (6e3 ronoBHoro ybdopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHsS ONUCH, KyJa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHUS B JIEJI0, KOJMYECTBO JIMCTOB, a TaKXke JaTa
U3BATHS JOKYMEHTA W3 JleJla C YKa3aHHEM JIMIA, U3bSBIIETO JOKYMEHT, H MPUYNHY HU3bATHS. B
cllyuyae BPEMEHHOT'O M3bATHUS JOKYMEHTAa BMECTO HEro BKJIA/bIBACTCS JHMCT-3aMEHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOTO JIeJla IMPOW3BOAUTCS WCKIIOUUTEIHHO C pa3pelieHus] 3aBeayIOIero
JIOUIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  yUpeXJAECHHEM. BHyTpeHHssI  omMch  TOJNMCHIBAETCS




JIeNTOTIPOU3BOIUTENEM, C YKa3aHHEM JaThl COCTABJICHUS.
4.7. Bce JOKYMEHTBI, IOCTYHAIOIINE B INYHOE JEJI0, PACIIONATAIOTCS B XPOHOJIOIMUECKOM HOPSIZIKE.
4.8. He nomyckaercst BKJIIOYATh B JINYHOE JIEJIO JTOKYMEHTHI BTOPOCTEIICHHOTO 3HAUYEHUS, UMEIOIINe
BpeMeHHbIe (10 10 J1eT) CpoKu XpaHEHUs, HapuMep, CIIPaBKU C MECTa )KHUTEIbCTBA, O COCTOSHUU
3710pOBbSI, 0 CEMEMHOM IOJIOKEHUH U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeJ10 paOOTHHUKA JOLIKOJIBHOIO 00pa30BaTeIbHOIO
YUPEKACHUS, HyMEPYIOTCHL.
4.10. AHKeTa SBJISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOIO JeJ1a, MPEACTaBIAIOLUM COO0H NepeueHb
BONPOCOB 0 Omorpaduyeckux MaHHBIX COTPYAHHKA, €ro O0Opa3OBaHHH, BBIIOIHIEMON paboTe C
Hayasa TPYAOBOM IeATEIbHOCTH, CEMEHHOM I0JIOKEHUH, MECTE MPONUCKU WM NMPOKUBAHUS U T.II.
AHKeTa 3amoJHSETCS PAaOOTHHUKOM CaMOCTOATENBHO TNpH O(OpMIIEHMH NpuéMma Ha paboTy B
JIOUIKOJIbHOE 00pa30oBaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3amoHEHNH aHKETHl paOOTHHUK JOJDKEH 3aIOIHATE Bee e€ rpadpl, Ha BCE BONPOCHI 1aBaTh
IIOJIHBIE OTBETHI, HE JIOIYCKAaTh UCIPABICHUN WM 3a4epKUBAHMsI, IPOYEPKOB, IIOMAPOK, B CTPOrOM
COOTBETCTBUH C 3aMUCSIMH, KOTOPbIE COAEPXKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiareibHbIe
OTBETHI B Ipadax aHKEThI 3alUChIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. I1pu 3anonaennu rpadsl «OOpa3soBaHuey CIEAVET IPUMEHATE cleAyionye GOpMYIUPOBKU B
3aBHCUMOCTH OT TOT'0, KAKOM TOKYMEHT UMEETCs Y PaOOTHHKA!

*  «BBICIIEEY;

*  (HEIOJHOE BBICIIEEY;

*  «cpenHee CIeHaIbHOeY;

*  (HEIOJIHOE CPeIHEe».
4.13. B rpade «bnmxaiiiie poICTBEHHUKI TIEPEUUCIISIOTCS BCe WIEHBI ceMbH padoTHuKa [0V ¢
yKa3aHHEM CTENEeHU POJACTBa (OTeL, MaTh, MYX, *EHa, CbIH, 0Yb, POJHbIC OpaT U cecTpa), Jajee
NEPEUHCISIIOTCS OM3KUE POJICTBEHHHUKH, IMPOKHUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamuus, UMs, OTYECTBO U JIaTa POXKIAEHUS KaKIOro 4jIeHa CEMbH.
4.14. B rpade «BrimonHseMas paboTa ¢ Havyajga TPYJOBOH JEATEIbHOCTHY OTPAKAIOTCS CBEIICHHS O
paboTe B CTPOroM COOTBETCTBHMHU C 3alUCAMHU B TPYIOBOH KHMXKKE. B TpyloBYIO J€ATENIbHOCTh HE
BKJIFOYAETCSl BpeMsi y4eObl B 00I11e00pa30BaTeNbHBIX MIKOJIaX, MPOPECCHOHATIBHO-TEXHUYECKUX U
JpyruX TpUPABHEHHBIX K HHUM Y4eOHBIX 3aBeJeHMAX. Bce 3ammcu mnpousBoAsTCS B
XPOHOJIOTUYECKOM TIOPSIIIKE.
4.15. AHkeTa TOAMNMCHIBAECTCS JMIIOM, NPUHMMaeMbIM Ha palboTy, M JEIONPOU3BOJIUTENEM
JIOUTKOJIFHOTO 00pa30BaTEeNIbHOTO YUPEKACHHUS MOCIIE CBEPKH CBEJCHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JJOKYMEHTAMH U 3aBEpseTCs eUaThlo.
4.16. ABroOmorpadust - JOKYMEHT, COJEpXalluii OMUCaHWEe B  XPOHOJIOTHYECKOH
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB XKHU3HH U JIeTeNbHOCTH puHUMaemoro B JIOY paGoTHuka.
ABToOuoTrpadus cocTaBiseTcs B MpOU3BOJILHON (hopme, 0€3 MOMapOK U UCTIPaBICHUH.
4.17. OCHOBHbIE MOMEHTBI, KOTOPbIE JIOJKHBI OBbITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (hamwns, ©UMs, OTYECTBO;

*  YHCIO, MECAL M TOJI POKICHHUS;

* TMoiydeHHoe oOpa3oBaHHe (I/l€, KOIJa, B KaKUX Y4eOHBIX 3aBEJEHHUSAX, IO Kakou

CIIEIUATBLHOCTH ),

*  BpeMs Hayvaia TPYAOBOW JESITEIbHOCTH;

*  IPUYMHBI IEPEX0/ia Ha IPYroe MecTo padoThI;

* OTHOIIIEHHE K BOMHCKOH 00SI3aHHOCTH, BOWHCKOE 3BaHUE;

*  HaJIWYME NPAaBUTENIbCTBEHHBIX HArpaJl, MOOIPEHUH;

*  CBEJICHUS O CEMEWHOM IOJIOKEHUH U OJM3KUX POJACTBEHHHKAX;

*  J1aTa coCTaBJIeHUs aBTOOMOrpaduu 1 JTUUHAS MOANUCH COCTABIISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HE00XO0/IMMOCTH BHECEHUs U3MEHEHUI WM JOTIOTHEHUH, OHU (PUKCUPYIOTCS Ha OT/IEIBHOM JIUCTE,
MOJMUCHIBAIOTCS] pAOOTHUKOM C YKa3aHHEM JIaThl U IPHUOOILAI0TCS K IEpBUYHOM aBTOOHOrpaduu. B
ciyyae OONBIIMX M3MEHEHHH Ouorpaduyeckux ITaHHBIX paOOTHUKAa OT HEro MOXET OBbITh




3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.

4.19. ABtoOuorpadusi He 3aBEpsETCS MOIMUCIMH 3aBEAYIONIETO JOIMKOIBHBIM 00pa30BaTEIbHBIM
YUPEKICHUEM WIIH M€YaThIO.

4.20. Kormuu JOKyMEHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM TOJIMUCHIO ACIONPOU3BOAUTEIS
MOCJI€ CBEPKH UX C MOAJIMHHUKAMU JJOKYMEHTOB.

4.21. JlnmaHoe neno Benércs Ha MPOTSHKEHUHW BCEH TPYAOBOM JesTeabHOCTH paboTHuka JIOVY.
V3MeHeHus, BHOCUMBIC B JIMYHOE JENO0, JOJDKHBI OBITh MOATBEPXKIEHBI COOTBETCTBYIOLTUMU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAUTENh NPUHUMAET OT MPHUHUMAEMOTro Ha paboTy pabOTHHKA JOKYMEHTHI,
MIPOBEPSIET MOJIHOTY WX 3alOJHEHUS W MPABHJIBHOCTh YKA3bIBAEMBIX CBEJCHUU B COOTBETCTBHUH C
MPEAbSIBICHHBIMU UM JIOKYMEHTAMH.

5. Yder u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. JIuuneie nena, B KOTOPBIX XPaHATCS IMEpPCOHANbHBbIC NaHHBIC padoTHUKOB JIOVY, sBISIFOTCS
JTOKyMeHTaMu «J1J1si BHyTPEHHETO MOJIb30BAHUS.

5.2. JIluyHO€ neno perucTpupyercsi, 0 4eM BHOCHUTCA 3anmuch B <« KypHan ydéra JIMYHBIX JEI».
KypHan cogepkut caeayrouie rpadsol:

*  IOPSAKOBBIA HOMEp JIMYHOIO JENIa;

e (amunus, UMs, OTYECTBO pabOTHHKA TOMIKOIHHOTO 00pa30BaTEIbHOTO YUPEKACHHUS,

*  JlaTa MOCTAaHOBKH JI€Jia Ha y4eT;

e JlaTa CHATHUSA Jea C y4eTa.

5.3. JInynbIe fena pacrnoararoTcs B MOPSAKE COTIIACHO UX HOMepaM Jr00 B andaBUTHOM MOPSIKE.

5.4. Ilocne yBoiabHEHHs pabOTHUKA JOMIKOJILHOTO 00pa30BaTEIBHOTIO YUPEKIACHHS B JTUUYHOE JEJI0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHUE O PACTOPKEHUH TPYIOBOI'O JIOIOBOPA, KOMHUS
MPHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABIISAETCS OKOHYATENIbHAS OMUCH, CAMO JTUYHOE
neso oopmiiseTcs ¥ nepeaaeTcs A XpaHeHusl.

5.5. Jluunble nena COTPYyAHUKOB, yBOJeHHBIX u3 JOVY, XxpaHsaTcs B apXuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B aJI(PaBUTHOM MOPSIKE.

5.6. He nomyckaercs:

*  CcOoO0mIaTh MEPCOHANIbHBIE JJAHHBIE PAOOTHUKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 MCKIIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B HENSIX MPEeAyNpexaCHUS
yrpo3bl JKM3HU M 3/I0pOBbI0 pabOTHHKA, a TakXe B CIy4yasX, YCTaHOBJIEHHBIX
3akoHoarenbeTBOM Pocceuniickont denepanuy;

* cooOuiarh nepcoHaibHbIE JAHHbIE pA0OOTHHUKA B KOMMEPUECKHX LENsIX 0€3 ero NiCbMEHHOTO
corjiacus;

* 3ampamMBaTh HMHPOPMAIMIO O COCTOSHUU 370pOBbsi pabOTHUKAa JETCKOro caja, 3a
HCKIIFOUEHHEM TEX CBEICHMI, KOTOPBIE OTHOCSTCS K BOIMPOCY O BOBMOYKHOCTH BBITTOTHEHUS
pabOTHUKOM TPYIAOBOM (PYHKITHH.

5.7. JlocTym K TepCOHAIBHBIM JaHHBIM pAOOTHUKOB pa3pelraeTcs TONbKO CHEIHATIBHO
YIOJTHOMOYEHHBIM JIUIaM, IIPU 3TOM YKa3aHHbIE JIMIA JIOJDKHBI UMETh MPaBO MOIy4YaTh TOJIBKO TE
nepcoHalbHbIe JaHHble padoTHUKA JIOY, KOTOpble HEOOXOMUMBI ISl BBIIOJHEHUS KOHKPETHBIX
GyHKIHIA.

5.8. Bce Mephl KOHOUICHINATFHOCTH MPU yYETEe U XPAaHEHUU TEPCOHAIBHBIX JTaHHBIX COTPYIHUKA
pacripoCTpaHsIOTCA Kak Ha OyMaKHble, TaK U HA 3JEKTPOHHbIE (aBTOMATH3MPOBAHHBIE) HOCUTEIU
uHpOpMaLnH.

5.9. XpaHeHne nmepcoHaNbHBIX JAHHBIX TOJHDKHO MTPOUCXOIUTH B TIOPSIIKE, HCKITFOYAIONIEM UX yTPaTy
WJIM UX HETIPABOMEPHOE UCTIOIb30BAHUE.

6. JlocTyn K nmepcoHabHBIM AaHHBIM padoTHHKOB [1OY

6.1. BHyTpeHHU#T JOCTYM (JIOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo J1ocTymna K NepCOHANbHBIM JaHHBIM paboTHHKa JIOY UMEIoT:

6.1.2. [lepeyeHp THI, UMEIOMNX TOCTYN K MEPCOHAIBLHBIM JIaHHBIM PAaOOTHUKOB, OMPEICISETCS




MPUKA30M 3aBEIYIOIIET0 W TMHCHbMEHHOTO O00s3aTeNIbCTBA O HEPA3TIANICHUU IEePCOHATBHBIX
JIAHHBIX PAaOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K wu4ucimy wmaccoBbIX MOTpeOHUTeNell MEepPCOHAJbHBIX JaHHBIX BHE JOHIKOJIBHOTO
00pa3oBaTeNbHOIO YUPEXKACHUS MOXXHO OTHECTHM TOCYJapCTBEHHbIE M HETrOCY/IapCTBEHHbIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HMH(pOpMalMU TOJBKO B cdepe cBoei
KOMIIETCHIIUH.

6.2.3. Opranm3anuu, B KOTOPBIE COTPYJHUK MOKET OCYIIECTBISATh TEPEUHCICHUS JICHEKHBIX
CpelcTB (CTpaxoBble KOMIIAHWUHM, HErOCYJapCTBEHHbIE NMEHCHOHHBIE (POH[BI, 0JIaroTBOPUTENbHBIC
OpTraHM3aINH, KPEIUTHBIC YYPEXKICHHUS), MOTYT MOJYyYUTh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

6.2.4. [lepenayua nepcoHANBHBIX JaHHBIX cOTpyaHUKa JIOY Apyrum opraHu3amusm:

* cBeleHHUS O paboTarolleM COTPYAHHUKE UM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHbI
JIpYrod OpraHu3allid TOJILKO C THCHMEHHOIO 3ampoca Ha OJIaHKe OpraHu3aliu, C
MPUIIOKEHUEM KOITMH HOTapuaibHO 3aBEPEHHOTO 3asiBJICHUS paOOTHUKA,;

* TIEpPCOHAJbHBIE JaHHbIE pabOTHHKA JETCKOrO0 Ccaja MOTYT OBITh IPEJOCTABJICHBI
POJCTBEHHUKAM WJIM YI€HAM €ro CeMbU TOJBKO C MHCHbMEHHOTO pa3pelIeHUs CaMoro
COTPYIAHUKA.

* B Cly4ae pa3Boja ObIBIIAs Cympyra (Cympyr) UMEIOT MPaBO OOPATUTHCA B JOLIKOIHHOE
00pa3oBaTebHOC YUPEKICHUE C IMHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHOW TUIATHI
corpynnuka 6e3 ero cornacus (YK PO).

7. 3amMTa MepCcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it WM OMacHOCTBIO YTPAThI MEPCOHATBHBIX JAHHBIX MMOHUMACTCS SIUHUYHOE WIIN
KOMILUIEKCHOE, peajbHOC WM IIOTEHIMAJIbHOE, AaKTUBHOE WJIM TIACCUBHOE IPOSIBICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTCH BHEIIHUX WJIH BHYTPCHHHX HWCTOYHHKOB YIpo3bl CO37aBaTh
HEONaronpusITHbBIE COOBITHS, OKa3bIBaTh JECTAOWIM3UpYIOIIee BO3JACHCTBHE HaA 3alIUIIAEMYIO
MH(pOpMaIHIO.
7.2. Puck yrpo3sl r00bIM HMH()OPMALMOHHBIM pecypcaM CO3Aal0T CTUXUNHBIE OelCTBUS,
IKCTPEMATILHBIC CHTYAIMH, TEPPOPUCTUUYCCKUE JCHCTBUS, aBapUH TEXHUYCCKHUX CPEJICTB U JTUHUI
CBSI3H, IpyTue 00bEKTUBHBIE 0OCTOSTENBCTBRA, a TAKKE 3aMHTEPECOBAHHBIC I HE3aWHTEPECOBAaHHBIC B
BO3HUKHOBEHUH YIPO3bI JIUTIA.
7.3. 3amuTa MEpPCOHANBHBIX JAaHHBIX MPEACTABIAET COOOW KECTKO pPErIaMeHTUPOBAHHBIN U
JTUHAMHUYCCKH-TEXHOJIOTHYCCKHIA  TMPOIeCcC, MPEIyNpekIAOMUNA  HAPYIICHHE JTOCTYITHOCTH,
[[EJIOCTHOCTH, JTOCTOBEPHOCTH U KOH(QUACHIMATHLHOCTU TMEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cyere, OO0ECmeYnBaIOIMUM JOCTAaTOYHO HANEKHYIO 0€30MacHOCTh HWH(OpManMu B Tpoliecce
yIpaBIeHUYECKOW H  MPOU3BOJCTBEHHON  JEATENBHOCTH JOUIKOIBHOTO  00pa3oBaTebHOTO
YUPEKICHUSI.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO UX MCIOIB30BaHUS UITU YTPAThI
noJbKHa ObITh oOecriedena 3aBeayromum JIOY 3a cuer cpeacTB AOMIKOIBHOTO 00pa30oBaTEIHHOTO
YUpEXKJIEHUS B TIOPSAIKE, YCTAHOBIEHHOM (peiepalbHBIMHU 3aKOHAMH.
1.5. "Buympennsnsn 3awyuma''.
7.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIIHOHHPOBAHHOTO JIOCTYNa K TEPCOHAIBHBIM JTaHHBIM
SIBIIIETCS, KaK MTPABUIIO, IEPCOHAIT, paOOTAIOMIHI ¢ TOKyMEHTaMU 1 0a3aMHu TaHHBIX. PerimaMenTarus
JOCTyNa TepcoHaIa K KOH(PUACHIIUATBHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAHT B
YHUCJI0 OCHOBHBIX HAIPABIICHUH OpPTaHW3AI[MOHHOW 3alIMTHl MH(POPMAIMK W TpeTHa3HAYCHA ]IS
pasrpaHUYeHHs] TIOTHOMOYMM MEXIy aJMHHHCTpAIlMel U  CHEMUAIUCTAMU  JIOMIKOJIHHOTO
00pa30BaTeNbHOTO YUPEKIACHHUS.
7.5.2. Ina obecneueHus BHYTPEHHEH 3allWThHl IIEPCOHAILHBIX HAHHBIX paboTHHKOB JIOY
HEOOXO0JIMMO COOIIOAATE P MED:

* OrpaHWYCHHE M pErJIaMEHTAIUsl COCTaBa Pa0OTHUKOB, (DYHKIIMOHAIBbHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(UISHITNAILHBIX 3HAHU;

* CcTporoe m30WpaTeNbHOE M OOOCHOBAHHOE PACIpECIICHHE IOKYMEHTOB W HHGOpMAIUH
MEXly paOOTHUKAMU JETCKOrO caja,

* palUOHAJIbHOE pa3MelleHHe pabodynx MeCT paOOTHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
0OECKOHTPOJILHOE HCTIOJIb30BAaHKE 3alIUIaeMOi HH(OpMAITIH;

* 3HaHMe pab0OTHUKOM JOLIKOJIBHOIO  OOpa30BaTENbHOIO  YUpEeXKICHUS TpeOOBaHUU
HOPMAaTHBHO-METOJJMYECKUX JOKYMEHTOB I10 3aIUTe HHPOPMALIUU U COXPAHEHUH TailHbI;

* Hamuuue HeoOXOJUMBIX YCJIOBUHM B MOMENIEHUU A paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

* ONpeJleeHHe U periiaMeHTaIUsl cCoCTaBa pabOTHUKOB, UMEIOIIMUX MPaBO J0cTyna (BXo/a) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

* OpraHu3zalus NOopsaKa YHUYTOKEHUSI HHPOpMAIUY;

* CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBaHMI Pa3pelIUTEILHON CHUCTEMBI JOCTYIa
pabOTHHUKAMU;

* JIMYHBIE JI€JIa MOT'YT BBIJABAThCS JIEIONPOU3BOIUTENIO (CEKPETApIO) TOJIBKO 3aBENYIOIIUM
JOVY u B UCKITIOYUTENBHBIX CIyYasiX, 0 MUCbMEHHOMY Pa3pelIeHUI0 3aBEIYIOIIET0 JETCKUM
calioM, - PYKOBOAMTENIO CTPYKTYPHOTO WOJpa3JesieHus (Hampumep, NpU TOATOTOBKE
MaTepuasoB JUIsl aTTECTAlli paOOTHHUKA).

7.5.3. 3amura nepcoHalIbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSAX.

Bce nmanku, conepikaiiye nepcoHaabHble JaHHBIE COTPYIHUKA, JOKHBI ObITh 3aIIUILEHBI [TApOJIeM,
KOTOPBII COOOIIAETCSI PyKOBOAUTEIIO CITYKOBI YIIPABJICHUS IEPCOHATIOM M PYKOBOJIUTEIIO CITYKOBI
MH(OPMALIMOHHBIX TEXHOJIOTH.

7.6. "Buewnsn 3zamuma'

7.6.1. Tlog MOCTOPOHHUM JIMIIOM TMOHUMAETCs TI000€ JIMIIO, HE HMEIOIIee HEMOCPEACTBEHHOIO
otHomeHus K aestensHocTn 1OV, moceturtenu, pabOTHUKH APYrUX OPraHU3aIMOHHBIX CTPYKTYD.
[TocTopoHHue JiHIla HE AOJKHBI 3HATh paclpeesieHne PyHKIHM, paboune mpoIecchl, TEXHOIOTHIO
COCTaBIJICHUS, 0OPOPMIICHHSI, BEJICHUS U XPAHECHUS IOKYMEHTOB, JINYHBIX /1€ U pab04YnX MaTepUaAIOB
y JIeTOMPOU3BOIUTENS (CEKpeTaps).

7.6.2. [1yis obecnieveHrs BHEITHEH 3aIIUThI TEPCOHAITBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMO
coOIr0aTh PsI Mep:

*  TOPSAOK IpUEMa, y4eTa U KOHTPOJIS JeSITeTbHOCTH TOCETUTENICH;

* TOPSAAOK OXpPaHbl TEPPUTOPUH, 3/1aHHH M TOMEIIEHUI TOLIKOJBFHOIO 00pa30BaTENbHOIO
YUpEXKJIEHUS,

* TpeboBaHUs K 3alIUTe MHPOPMAIINH TPH HHTEPBLIOUPOBAHUH U COOECETOBAHUSX.

7.7. Bce nuna, cBs3aHHBIE C TIOJyYeHUEM, 00pa0OTKOM U 3aIIUTON MEPCOHATBHBIX TaHHBIX, 00sI3aHbI
MOJMUCATh 00S3aTENbCTBO O HEpasTJalleHuu MEePCOHATIbHBIX JaHHBIX PAOOTHUKOB JOILIKOJIBHOTO
00pa30BaTENIbHOTO YUPEKIACHHUS.

7.8. Kpome Mep 3amuThl MepCOHATBHBIX TJAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENLCTBOM Poccuiickoit
®enepalnyy, 3aBeyIOMINNA JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM, a TaKKe COTPYAHHUKHU
MOTYT BbIpaOaThIBaTh COBMECTHBIEC MEPHI 3AIIUTHI IEPCOHATBLHBIX TaHHBIX PAOOTHHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHHKOB /LOY 1o 3ammTe UX MEPCOHATBHBIX JAHHBIX
8.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTHPYIOIIMX 3aIUTy €r0 IEePCOHAIBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM WH(pOPMALIUU O HEM.
8.2. PabOTHWKHM MOKHBI OBITH O3HAKOMJICHBI TIOJ] PACIHCKY C JOKYMEHTaMH JIOIIKOJBHOTO
00pa30BaTENLHOTO YUPEKACHHUS, YCTAHABIUBAIOIIUMH TOPSIOK 00paOOTKU MEePCOHANBHBIX JaHHBIX
pabOTHHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.
8.3. PaboOTHHMK JOIIKOJBHOTO 00pa30BAaTENbHOTO YUPEXKICHHS OO0S3yeTcsl IMpeIoCTaBIATh
MEPCOHAIbHBIE TaHHBIE, COOTBETCTBYIOIIUE IEHCTBUTEIHLHOCTH.
8.4. PaboTHHK MMeeT IpaBo:

*  Ha MOJHYIO HH()OPMAIHIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JaHHBIX;

* cBOOOIHOrO OECIUIATHOTO JOCTYMa K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYasl MPaBO Ha




NOJydeHUEe KOMHUM JII0OOW 3amucH, cCofepikallell NMepcoHalbHble TaHHbIE pPaOOTHHKA, 3a
HCKJIIOUEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit @enepanuu;

* Ha ONpEJesIEHNE CBOUX MPEACTABUTENEH IS 3aIUTHI CBOUX IIEPCOHATIBHBIX JIaHHBIX;

* J0CTyna K OTHOCSIIMMCS K HEMY MEIUUMHCKUM JaHHBIM C IOMOILBIK MEIULMHCKOTO
CIIELUATIMCTA IO CBOEMY BBIOODY;

* TpeboBaTh UCKIIIOUUTH UM UCIPABUTH HEBEPHBIC UM HEIOJIHbIE NIEPCOHAIBHBIE JaHHbIE, a
TaKXe JJaHHbIe, 00pabOTaHHbIE ¢ HAPYIICHUEM TPEOOBAHMIA;

* npu otkaze 3asenyrouiero JOY HCKIIOUUTH WM UCHPaBUTh IEPCOHAIbHBIE JaHHBIE
pabOTHHKA UMEET IIPABO 3asIBUTh B MUCHbMEHHOU (hOpMe 3aBEAYIOLIEMY O CBOEM HECOTIIacuu
C COOTBETCTBYIOIIUM OOOCHOBAHUEM TaKOTO HECOTJIACHS;

* TEepCOHAJbHBIC JaHHBIC OLEHOYHOIO XapakTrepa pabOTHHUK JETCKOTO CaJa HMMEET IPaBo
JIOTIOJTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeOOBaTh M3BEIICHUS 3aBEAYIOUIMM JETCKHM CaJOM BCEX JIMI, KOTOPbIM paHee ObUIH
COOOIlleHbl HEBEpHbIE WM HEIOJIHbIE IMEepPCOHANbHBIE JaHHBIE paboOTHUKA, 000 Bcex
IIPOU3BEIEHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUAX WM JOMOIHEHUSIX;

e o0xanoBaTh B CyJe JOObIe HEMpaBOMEpPHbIE NEHCTBUN WM O€3MeHCTBHUS 3aBEAYIOLIETO
JIOUIKOJIBHBIM ~ 00pa30oBaTeIbHBIM ~ YUPSKICHHEM TpU O00padOTKE U  3alluTe €ero
MEPCOHAJIbHBIX IAHHBIX.

8.5. B nensix obecnieueHus JOCTOBEPHOCTH MEPCOHATBHBIX JTAHHBIX PaOoTHUKH JIOY 00s3aHbL:

* 1npu opopMICHUU Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUS B MOpSIKE U 00bEME,
IIPEAYCMOTPEHHOM  HacrosmuM llosoxkeHuemM u  3aKOHOZATENbCTBOM  Poccuiickoin
®enepanuu;

* B Cly4ae M3MEHEHHUS CBOUX IEPCOHAIbHBIX IaHHBIX, COOOLIATh 00 ATOM 3aBEAYIOIIEMY
IEeTCKUM cagoM B TedeHue 10 nneil.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B uw3BeCTHOCTH 00 W3MEHEHHH (aMWINW, UMEHH,
OTYECTBA, JAaThl POXKIACHHUS, YTO IOJIy4aeT OTPAKEHHE B TPYJOBOM KHHUKKE HAa OCHOBaHUU
IPEJICTAaBICHHBIX JOKYMEHTOB. lIpu HEoOXOauMMOCTH H3MEHSIOTCS JaHHble 00 00pazoBaHuW,
npodeccuu, crenuagbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa U mp.

8.7. B memsx 3ammuThl YaCTHOW >KM3HM, JMYHOW W CEMEWHON TaliHbI paOOTHHKH HE OJDKHBI
OTKa3bIBaThCsl OT CBOEr0 IMpaBa Ha 0OpabOTKY MEpPCOHANBHBIX JaHHBIX TOJIBKO C HX COIJIAcHs,
MIOCKOJIBKY 3TO MOXET MOBJI€Ub IPUUNHEHUE MOPAJIbHOTO0, MATEPHAJILHOTO BpEa.

9. OTBETCTBEHHOCTH 3a pa3rjanleHue KOH(QUAeHUHAJbHOH WHGOPMANMU, CBA3AHHOH C
NEePCOHAIbHBIMY TaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBaHWA K OpTaHU3AINH
(YHKLIIMOHUPOBAHUS CUCTEMBI 3aIlIUTHl NEPCOHANBHOM HH(pOpPMAaLUU U 00s3aTeIbHOE YCIOBHE
obecrieueHust 3PPEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTaHOBJIEHHBIX 3aKOHOAaTeIbCTBOM PD 1 HacTosium [Tonoxenuem,
OCYILIECTBIISICTCA CYIOM B LEIAX IPECEUEHUs HENPABOMEPHOTO HCIIOJIB30BAHUS INEPCOHAIBHBIX
JTAHHBIX paOOTHUKA, BOCCTAHOBJICHUS HAPYILIEHHBIX NPaB U BO3MEIICHUs TPUYMHEHHOTO yiepoa, B
TOM YHCJIE MOPAJIBHOTO Bpe/a.

9.3. Kax1plii COTpYIHUK JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS, OTYHarOMuil st paboThI
KOH(UICHIMATbHBIA JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCUTEIIS 1
KOH(HICHIIMATIBLHOCTh HH(POPMAIIHH.

9.4. Jluma, BUHOBHBIE B HAPYIICHWH HOPM, PETYIUPYIONIMX IOJydYeHHE, 00pabOTKy W 3alIuTy
NEpCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JAUCHUIUIMHAPHYIO,  AJMHUHUCTPATHBHYIO,
IPaXAaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepaibHbIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HewcIOTHEHNE WIIM HEHaJIe)Kallee UCTIOTHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KECHHBIX Ha
HEro oO0f3aHHOCTEH MO COOMIONEHUIO YCTAHOBJICHHOTO TMOpsAKa pabdOThl €O CBEACHUSMU
KOH(pHUACHIMAIBbHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHSITh TPETYyCMOTPECHHBIC
TpyRoBBIM KOJIEKCOM AUCLIUIIIIMHAPHBIE B3bICKaHMS.



9.6. JloypKHOCTHBIE JNHUIA, B OOS3aHHOCTH KOTOPBIX BXOIUT BEJCHHE MEPCOHAIBHBIX JIaHHBIX
COTPYAHHUKA, 00s3aHbl 00ECHEUUTh KaXAOMY BO3MOXKHOCTh O3HAKOMIIEHHUS C JIOKYMEHTaMU U
MaTepHajaMH, HEMOCPEICTBEHHO 3aTParvBalOLIMMM €ro IpaBa M CBOOOJBI, €CIM HHOE He
IPeyCMOTPEHO 3akoHOM. HenpaBomepHbIit 0TKa3 B IPeI0CTaBIEHUN COOPAHHBIX B YCTAHOBICHHOM
NOPSAJKE JOKYMEHTOB, JUOO HECBOEBPEMEHHOE IPEAOCTABICHUE TAaKUX JIOKYMEHTOB WJIM HMHOMN
UHpOpPMALlUU B CiIydasX, NPEAYCMOTPEHHBIX 3aKOHOM, JMOO IpeNOCTaBICHUE HEMOJHOW WU
3aBEIOMO JIOKHOW MH(OpMaIMK - BI€YET HAJOKEHHE Ha JOJDKHOCTHBIX JIMI] aJMUHUCTPATHBHOTO
mrpada B pazmepe, onpenenseMoMm Kogekcom 00 aMMHUCTPAaTUBHBIX IPABOHAPYLICHUSX.

9.7. B cootBercTBHM C ['pa)IaHCKUM KOJEKCOM JUIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
MH(POPMALIMIO, COCTABIISIOIIYIO CIIY)KEOHYIO TaliHy, 00s3aHbl BO3MECTUTh NPUYMHEHHBIE YOBITKH,
IIpUYEM Takas ke 00s3aHHOCTb BO3J1araeTcsi U Ha pa0OTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTh 3a HapyllEHHE HENPUKOCHOBEHHOCTH YAaCTHOM >KM3HHU (B TOM
qycjie HE3aKOHHOE COOMpaHUE WM pPaclpOCTPAHEHUE CBEACHUM O 4YacTHOM JKU3HU JIMILA,
COCTaBJIAIOLIETO €ro JIMYHYIO WIN CEMEHHYI0 TaliHy, 0e3 ero coriacus), HenpaBOMEpHBIN JOCTYI K
OXpaHsEeMOW 3aKOHOM KOMITBIOTEPHOW HMH(pOpMAIMK, HEMPAaBOMEPHBI OTKa3 B IPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEIEHUH (€CIM 3TU IeTHUS HPUUMHUIN BPE]
IpaBaM M 3aKOHHBIM MHTEpEcaM TI'paxk/iaH), COBEPLICHHBIC JIMLOM C MHCIIOJIb30BAHUEM CBOETO
CJIy’K€OHOT0 MTOJIO’KEHMsI HaKa3bIBaeTcsl Tpadom, 1100 JIMIIEHHEM [IPaBa 3aHUMATh OIpeieTICHHbIE
JOJKHOCTU WMJTM 3aHUMATHCS ONPEACTICHHOMN JAeITeIbHOCTHIO, MO0 apecToM B cooTBeTCTBHU ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH AEATEIBHOCTH OPTraHOB rOCYIapPCTBEHHOM BJIACTH U OpraHU3aluii o cOopy u
UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX IAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIKE.

10. 3ak09uTEeIbHBIC MOJI0KCHUS

10.1. Hacrosimee [lonoxxenue siBasieTcst JOKalIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
OO6uem cobpanuu pabOTHHUKOB, corjacoBbiBaeTcst ¢ IIpodCor03HBIM KOMUTETOM M YTBEpPXKAAeTCs
(0o BBOAWMTCS B JEHCTBHE) MPHUKA30M 3aBEAYIOIIETO JOUIKOJIBHBIM 00pa3oBaTENbHBIM
YUPEXKIECHUEM.

10.2. Bce m3MeHeHHWsI W JIOTIOJIHEHHs, BHOCHMBbIE B Hactosimee [lomoxxenue, opopMIsSIOTCS B
NUCbMEHHON (hopMe B COOTBETCTBUH JICHCTBYIOIIUM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlomoxeHWe TPUHUMAETCS HAa HEONPENEICHHBIM CpOK. V3MEHEHWs ¥ JIOTOJHEHUS K
[Toso>keHNIO MPUHUMAKOTCS B MOpsiAKe, npeaycMoTpeHHoM 11.10.1. Hactosmero Ilonoxenus.

10.4. Tlocne mpunstus IlomokeHust (MM W3MEHEHUH W JIOTIOJIHEHWH OTAEIBHBIX ITYHKTOB M
pa3ziesoB) B HOBOW peJaKkIK MpeablyIias peJakius aBTOMaTHYECKH yTPauuBaeT CUITy.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxkon om . .20 2. Ne
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